
Republrc t,l' thr' Phrlrlprnc.
(lrfficc of tlrr $ulicitor ($rnrrnl

Request lbr Quotation

To
Tel No
Fax No

Date
Quotatron #
A8C

Sept 19.2023
PS-023-09-131

by your representatrve

RODRI L, OJENAL
SAO, AdM istralive Drvision

Attentron

Sir/Madam

Please quote your lowest price on the items/s listed below, stating the shortest tme of delrvery and submrt this from duly sig

To be filled-out by Supplier:

ITEM NO ITEM & DESCRIPTION OTY BRAND
UNIT

PRICE
TOTAL PRICE

Lease ot Venue with Catering Services (Food, and Tables and Chairs
Set up) for OSG Year End Assessment Activity, inclusive of VAT, set-
up, operetor/marshals, and other charges:

Event Dale. December 1 1, 2023
Estimated No ol Pax 800-900 pax

General Specifications

The OSG rntends to procure an events venue that lvrll include the
necessary physical, technrcal and food and beverage requrrements for
the conduct of rts Year End Assessment Actrvily

Venus
ccessblily/Locaton The venue should be accessrble vra land travel from

Makati Crty and withrn a '1o-kilometer radius kom the OSG Marn Burld,hqi"
consrdenng the aoticipated heavy flow of traffic during the targEt Oate a{ ilb
event.

Space Requirement The venue should comfortably seat Erght Hundred to
Nine Hundred (800-900) partrcrpants in banquet-style or arranged rn round
tables with linens: The allotted use of venue for the program rs at least srx
(6) hours, excludrng time for rngress, egress. set-up and clean-up (Note
lngress time of 06 00 in the morning, or earlier, for the outsourced
suppliers)

The veoue must have separate areas for the following
a Dinner and entenarnment
b PreJunctron lobby area for regtstration.
c Digrtal events'directory and signages for the guidance of the
participants,

d At leastthree (3) separate and comfortable functron rooms or
holding areas with access to an elevator and parkrng.

e Provision area lor LEO wall panels

Light. Venlilalon and Atr-condilionng The venue must have sutfrcrent
hghting, proper ventilatron and arr-condrhoned The use of venue should
have no addrtronal charge for electflcity
Facl{/es The venue must be able to provrde the following

Basic audro equrpment such as but not limited lo (a) VRX 932 self
powered speakers, (b) VRX powered subwoofer. (c) 1 unrt laplop for
cuerng, (d) 4 mrcrophones. and (e)4 mrcrophone stands,

Free use oI round tables and charrs for 800-900 particrpants \Mrth lrnens

Free use of basrc lrghts and stand-by generator set,



ITEi,4 NO ITEM & DESCRIPTION OTY UNIT BRAND
UNIT

PRICE
TOTAL PRICE

Area for the use of a LED Screen, one (1) prolector, and at least two (2)
projector screens;
Complimentary hrgh-speed rnternet connectivrty

Heallh and Securityr The venue shall. (a) Have a fire escape plan.
accessrble fire exits. firefighting equrpment. and excellent ventrlatron: (b) Be
equipped with clos€d crrcuit televrsion (CCTV) to mon(or all the public areas
around the venue: (c) Strictly rmplement security measures rnside the
premises. including its vrsnity: (d) Have at least one hundred fifty ('150)

secured parking slots for the use of OSG employees and guests

The venue must be able to provide standby medic wrthin the premises, and
must have secunty. engineering. and maintenance staff on-site duflng the
rngress egress, and actual event.

Patung Space The venue must provrde free car passes for at least 30
vehicles and can accommodate for at least 150 vehrcles wrthrn lhe
premises.

Emergency Response: The venue must be near a police station and/or frre
statron

Ot ers The venue musl be structurally sound, well-maantalned and
attractrve..

Olher Requirements:
The lessor must allow modrfrcation on the no of pax belore srgnrng the
contract

The lessor must also allow entry ol outsourced supplers, and/or provide
optrons for upgrade or additional visual lights or sounds equrpment
Addrtional charges are allowed provrded that rt wrll be presented
separately in the quotation

FOOO ANO BEVERAGE:
The seMce provider must comply wrth the followng speoficalrons for lood
and drinks

a. The food must be prepared w(hrn the premrses or withrn close
proximrty of the venue to avord sporlage

b Plated dinner optron for at least frfty (50) VIP partrcrpants:

c. Buffet style drnner optron for 800-850 participants. inclusrve ol (a)
soup. (b) salad, (c) pasta, (d) chicken entrde. (e) beef entree. (0 pork
entree: (9) dessert, (h) snack. (i) free flowrng coftee or tea, (J) one ( 1)

round of rced tea. and (k) punfied dnnking water;
d Complete customized set-up for the bufret statrons and drnner tables.
and ambient decor styled according to the evenl theme:

e Must be able to provrde unrformed and well-trarned banquet servrce
personnel:

f. Must conduct food sampIng/tastrng lor the evenl organrzers
OTHER REOUIREMENTS

Oocumentary Requirements are listed in the Terms ot Reterence.

Note Attached herewrth the Terms of Reference which supplier must
comply each item provrded Supplrer must allow ocular visrt. and provrde a

sample menu. Supplrer must provrde optron for reschedulng or modrficatron

(Price Vat-lncluded)

Delrvery Penod
Waaranty:

Price Valrdrty

SIGNATURE OF AUTHORIZED REPRESENTAIIVE

Noto:
1 Please quote within _ days from the date of RFQ.
2 Erdders must subm( current and valid documentary legal requrrements upon sendrng the filled out quotatron
a []Mayor's / Business Permit.



ITEM NO ITEM & DESCRIPTION QTY UNIT BRAND
UNIT

PRICE
TOTAL PRICE

b llPhilGEPS Registration Number Membershrp [] Plalrnum [] Red

c [] lncome / Busrness Tax Return (for SmallValue Procuremenl above Php500.000).
d IlOmnibus Swo,n Statement for SmallValL]e Procurement (lor above P5o o0o Noranzed OSS,s requ,redJ

e Bidde.s who have previously submitted the above legal requirements may no longer requrre rls re-submrssron

Sir
I hereby certify under oath that I have personally conducted lhis canvass, whrch the price/s quoted are true and cofiect, and the signature of

representative ol the company submrttrng the quolatron rs genurne

ANNA CARDEL
S TU CANVASSER

Fot morc inlormoaion, you moy contoct ut:
Telephone: 8835-3314
Telefax 8813-1174
Pleose send you quototion ?o:

osG-HA.Or-039

Rev 00 (05 Jury 201E)


